
Creating ILL Patrons 
 

 

 
 

1. Click the new button in the upper right hand corner when wanting to create 
a new ILL patron. 

 

 
 

2. Type in the Name “Name of Institution – Library Name” and Click on the 
Next button 

 



 
 

3. Enter the Street number, street name and office number on the first line 
and the City, State and Zip code on the second line. 

 
 

4. Enter the ILL office phone number. 
 

 
 

5. Enter the ILL fax number. 
 



 
 

6. Click on the Save/Close button. 
 



 
 
7. Proceed with checking materials out on OHDEP.  


